SAP Tips & Tricks for end users
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1 Manage report layouts

1.1  Basic layout functions

Example:MB51 material document list.

Material Document List

I K| IR | E1l=]P]

Select ALV display variant / report layout.

material Material Description PInt Name 1

SLoc MvT § Mat. Doc. Item Pstng Date  Quantity in UnE EUn Time User Name
108-410 Casing for electronic drive 1608 Werk Hamburg
aea1 101 5000002872 3 06.02.2001 170 PC 02:81:23 HAMED
aeat1 101 500E0R2870 4 06.02.2001 170 PC 02:01:45 HAMED
aea1 101 5000003872 4 07 .06.2001 70 PC 05:00:48 HAMED
aeat1 101 5000004700 4 05.10.2001 180 PC 05:00:59 HAMED
aea1 101 5000004391 4 D6.08.2001 75 PC 05:01:11 HAMED
aeat1 101 5000004190 4 05.07.2001 67 PC 05:81:16 HAMED
aea1 101 5000005168 4 B6.12. 2001 165 PC 05:01:23 HAMED
aeat1 101 5ERE0E3T31 4 O7.05.2001 76 PC 05:81:28 HAMED
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Material Document List

R = W R =Y

In some transactions the following icons are used for
maintain, select and save display variants/ report layouts:

B &

[E | E—

material [ Plant] sLoc| mvT| 5] Mdterial Doc] ltem | Posting Date] ~ Qtyin Un. of Entry | E_ |
E 1000 101 50p0002789 1| 05.02.2001 1 |AU
1000 102 | 5040002790 1| 05.02.2001 1- | AU
1000 101 50040002791 1| 05.02.2001 1 |AU
1000 101 | 500p003023 1]14.02.2001 .o
Position cursor where
1000 = change Layolt ]
T field needs to be shown
=00 BRI, SortOrder & Filter ¢ Wl and move selected fields
1000 to left with the arrow key
so00| | [H][«]r[2]%]
1000 B 1
1o5s|  Displayed Columns Column Set Sort fields by
1000 Column Mame |E| \Column Mame ‘|<I- Cthlng on
1000 material lovement indicator column header
1000 Plant Movement Type Text -
1000 Storage Location Mame 1
1000 Movement Type MNetwark
1000 Special Stock Operation/Activity
1000 Material Document Order
1000 ltem Order Price Unit
100-100 1000 Posting Date Order Unit
100-100 1000 Qty in Un. of Entry O Purchase Order
100-100 1000 Unit of Entry Qtyin OPUn E‘
100-100 1000 Qty in order unit =
100-100 1000
100-100 1000
100-100 1000

| Change Layout

Displayed Colu

Filter . View  Display

H|[«]~[2]3]

Sort criteria

Column Name EEIES
material ® 00O
Material Description @ O
Posting Date @ O

Column Set

Column Name

Amountin LC
Plant
Asset

Define sort order,
and summation
levels

Storage Location
Base Unit of Measure
Movement Type
Batch

Special Stock

Company Code
Material Document
Consumption

K1| ] I B R1| D)
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I@Change Layout

Displayed Colu , SortOrder | Filter w

[lwithout horizontal gridlines

[ without vertical gridlines

[Jwithout column headings MOdlfy dlsplay settlngs to

{v| Without cell merging during sorts your hklng. E.g. no cell
] Optimize Columns merge for easy Excel
[Iwith striped patt. download

[ Display totals lines above the entries
[] Printout with Date, Title, and Page Number

Try out your new settings

/

1.2  Set summation levels
Material Document List

[ ]I} ] EI[EE]

material [ material Description ‘[ Prant] sLac[ | &] material Doc] ttem | Pstng Date J=  atyin Un. ofEnty [E__ [= Amount in LC
Druckpriifung der Gasrohrleitungen 1000 101 5000002789 1/05.02.2001 1 AU 6.483,15
Druckprifung der Gasrohrleitungen 1000 102 5000002790 1 |05.02.2001 1- AU 6.483,15-
Druckprifung der Gasrohrleitungen 1000 101 5000002791 1 |05.02.2001 1 AU 6.483,15
Druckpriifung der Gasrohrleitungen 05.02.200 1L, = 1 AU = 6.483,15
Druckprifung der Gasrohrleitungen 1000 101 5000003023 1 |14.02.2001 1 |AU 6.483 20
D der Gasrohrl 14.02.200 4« 1 AU = 6.483,20
Druckprafung der Gasrohrleitungen 1000 101 5000003915 1 | 15.05.2001 1 AU 6.483 15
YY-120 100-piece box 25.01.200° 2L, = 1 PC = 0,26
YY-120 100-piece box iy == 1 PC =s 0,26
YY-210 Solid wire LSN 5 1.8 1000 0001 101 | 5000002720 7 |25.01.2001 10 KG 46,00
YY-210 Solid wire LSN 51.8 25.01.200° 1L, = 10 KG = 46,00
YY-210 Solid wire LSN 51.8 o == 10 KG == 46,00
YY-260 Current conveyor 3 piece 1000 0001 101 | 5000002719 2 25.01.2001 1.000 PC 10,20
YY-260 Current conveyor 3 piece 25.01.200° 1L, = 1.000 PC = 10,20
YY-260 Current conveyor 3 piece o am 1.000 PC == 10,20
YY-270 Base E27/2THAL 1000 0001 101 | 5000002719 3 |25.01.2001 1 |PC 0,01
YY-270 Base E27/27HAL 25.01.200° 1L, = 1 PC = 0,01
YY-270 Base E27/27HAL o == 1 PC =s 0,01
o, g = 10 KG === 5.473.209,19
h 5 AU
. 100 M
Click on 310688 M2
pushbuttons or 235682 PC
summation boxes to
Material Document List set the desired
[l ] [2] HE l4 summation level
material | material Description | Frarere e er=ing Date = ayinun.ofEnty [E_ [ AmountinLC
100-600 Support base & s 1404 PC == 100.590,79
100-700 Sheet metal ST37 =9 s 210688 M2 == 5.394,96
101-200 Fly wheel W-101 = s 15- PC == 1.674,75-
102-200 Fly wheel W-102 = s 18 PC == 3.660,74
103-100 Casing 103 = e 79 PC «n 6.052,19
103-110 Slug for spiral casing--chrome steel =1 n 422 PC s 15.109,74
103-200 Fly wheel W-103 & [l 54 PC unm 9.187,56
103-400 Pressure cover—chrome steel & . 108 PC == 2.233,44
103410 Slug for pressure cover—chrome steel iy . 386 PC == 5.903,61
104-200 Fly wheel W-104 & s 74- PC == 8.262,10-
OR use menu bar to set summation levels
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